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Welcome Message

Dear Student,

Our Mission is: Encouraging growth and diversity of international students through quality,
personalized English language programs in an effort to build confidence and be successful
in the international business world.

At CET Vancouver, we believe:

e inproviding a high quality education and training opportunities for you to learn,
grow, and develop your language skills.

e inandvalueyouin your pursuit of lifelong learning.

e thatyouareour partners in education, accountable for achieving your own success.

e language can change lives with the transfer of knowledge through teaching, learning
and doing.

e education and teaching is a noble and life-changing activity.

e indiversity, respect and that everyone is expected to contribute to an environment
thatis safe, engaging, professional and free of intimidation or harassment.

[tis our hope that this Welcome Package serves you as a tool during your learning journey
at CET Vancouver.

Sincerely,

Martin Staffolani

School Director
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School Facilities and Services

HOURS AND ACCESS

The campus is open to students from 8:30 a.m. until 5:00 p.m. Monday to Friday.

COMPUTERS AND INTERNET ACCESS

You can use the computers in the lounge before and after classes. These computers are for
CET Vancouver students only. The school has free wireless connection for students; you can
have access to the wireless network CET School.

The password is schoolaccess.

Students are responsible for good behavior while utilizing CET Vancouver classes and
computers. Accessto CET Vancouver computers is provided for students who agree to act
in a considerate and responsible manner. CET Vancouver computers are part of school
property. Students will be liable for any damage. During school, teachers will guide
students toward appropriate use of the computers.

CAMPUS SAFETY

Fire drills are carried out once each quarter.

PERSONAL BELONGINGS

Personal belongings should be kept to a minimum; they are your responsibility.

PRINTING AND PHOTOCOPYING

For your convenience, there is a UPS copy center next door where you can either print or
photocopy.

STUDENT LOUNGE/KITCHEN

There is a Student Lounge on the ground floor with microwave, coffee maker, fridge,
television and DVD player where you can eat lunch and socialize with other students.
Upstairs on the first floor, there is a small kitchen with access to filtered water and a sink to
wash dishes. We are all responsible for maintaining the cleanliness of these areas as a
respect to fellow students and school personnel.
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RECYCLING

Reducing waste is very important to the City of Vancouver and CET Vancouver. Please
throw all recyclable bottles into the blue bins placed throughout the campus. Thereis a
paper recycling area in the teachers’ room.

FRIENDS VISITING CET VANCOUVER

If'you have a friend visiting CET Vancouver, they must sign in at the front desk. Visitors are
not allowed to use the computers, wireless services, or the Student Lounge, etc.

STUDENTS ADDRESS AND MAIL

If your Vancouver home address changes during your studies at CET Vancouver, please
remember to fill in the change of information form. This form can be found at the front
desk. Itisvery important that we know how to contact you. If'you are going to have letters
and packages sent to the school, please be sure your name is clearly written on the front.
You will be notified by the front desk staff when mail arrives for you.

Our address is:

100-200 Nelson St.
Vancouver B.C. V6B 2E2
Canada

Tel: +1. 604. 669-2930
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Schedule for Orientation

Time Planned Schedule

9:00 Students are collected from the Student Lounge.

Students are given a quick tour of the CET Vancouver campus. They
9:00 - 915 are shown the Student’s Lounge, Washrooms, Computer Room,
Classrooms, and Safety Exits.

915 - 10:45 Placement Test

10:45 - 11:00 Break

1100 - 19:00 Orientation on School Policies and Academic Requirements.

Lunch Time - Students will receive their Academic Schedule.

12:00 -1:00
1:00 - 3:00 Students attend their first class.
3:00 - 3:30 Walking tour of key downtown destinations.
3:30 - 5:00 Students are free to go home or use the School Facilities until 5: 00
p.m.
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TESTING AND PLACEMENT PROCEDURES

Every new student to CET Vancouver must take a placement test. This test is broken down
into three areas.

e Partr1isthemultiple choice Use of English Section of the test. It is a test created with
71 questions ranging in difficulty from Low Beginner to Advanced.

e Part2of'the testis the Written Section and you must write a response for one of the
three topics provided. The written response should be between 80 to 120 words.

e Thefinal part of the test is the Speaking Section which is conducted by teachers or
the academic coordinator. This section of the testis recorded as an MP3 file and later
sent toyou. The speaking portion of the test is based on questions ranging from
Beginner to Advanced levels.

The test will take place in one of the open classrooms and you have one hour and thirty
minutes to complete the test. Asyou are are working on parts 1 & 2, teachers will call
students out of the classroom to complete the speaking portion.

When you have completed the exam, you will then go for a presentation while the Academic
Coordinator compiles the results to determine your English level.

Your test scores will determine the prope level. The Use of English section (Part 1) of the test
has a variable scoring system and you can be placed in more than one level. It will be the
results from the speaking and writing sections of the test which determine the exact level
you should be placed in.

Example: If a student scores 35/71 in the Use of English Section he/she has met the
requirements for both Pre-Intermediate and Intermediate level. Their speaking score and
written scores are then used to solidify their level. On the speaking test this student scored a
3 and in the written a -3 this student will then be placed at the Pre-Intermediate level.

Low beginner | Interchange Intro 0-21I I 0-1
High Beginner Interchange1 11-25 I+/2 I+/2
Pre-
Intermediate Interchange 2 20-40 3 -3/3
Intermediate PET 30-50 3+/-1 3+/-14
Upper-

Intermediate FCE 45-65 b bt
Advanced CAE 60-71 L+][-5 L+[5
Proficiency Proficiency 65-71 S+ S+
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You will be notified of your level after lunch. You must take the first days lesson for the
level that you have been assigned. After the first class if you believe you have been placed
at too low a level, notify your teacher. If the teacher deems that you have been placed at too
low a level you can change your class the next day. However, if the teacher disagrees with
you, you must take the course for one week.

After this one week the teacher will re-evaluate the situation and decide if you have been
placed at too low of a level. If the teacher and you still have differing opinions and cannot
reach a mutual agreement you may challenge an exam from a higher level to move up. You
must score over 70 % on this test to be advanced to a higher level. If you score between 65-
70% the Academic Coordinator will have the final say.

If you deem the class too difficult you can be moved to a lower class at anytime.
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Program Levels: GENERAL ENGLISH

Morning Intensive programs

i Interchange
Beginner Intro VN
2 Months
High
Segmmer Interthange Al
2 Months
Pre-
Intermediate Interc2hange B
2 Months
Intermediate | Cambridge AlB
2 Months PET
Upper- .
Intermediate CamFlélEdge A|B|C
3 Months
Proficiency = Cambridge |
3Months Proficiency -
Course Level Beginner Intermediate Proficie
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CET Vancouver Programs

General
English

Morning

CET Vancouver offers small, friendly classes for all levels, from
Beginner to Advanced, where experienced teachers help students
reach their language potential. Lessons are created to reflect each
student’s needs and interests and based on Cambridge University
ESL programs.

Electives

CET Vancouver combines different workshops which aim to
develop your abilities in the areas where students need the most
practice. Combinations vary from month to month. Each program
usually accounts for a daily 45-minute lesson Monday to Thursday.
Forexample: Academic and Protessional Writing from 1to2 pm
tollowed by Active Listening until 3 pm.

Business
English

Afternoon

The world of competitive business - How important is it? We now
live in a global village, so CET Vancouver is pleased to equip any
business student with international English Proficiency skills.
Modules cover topics such as: products, interviewing, presentations,
advertising, business and market expertise, business grammar &
communication etiquette, and media negotiation.

Work Place
Preparation

For students choosing the Work Placement program, CET
Vancouver offers a one-week specialized course work to help you
prepare for and make the most of your Canadian work experience.
Improve your confidence and language skills in work-related
activities before going out into the workplace. The course will cover
resume and cover letter writing, soft skills: interviewing, networking,
customer service, contracts and work place relationships.

English for
the
Hospitality
Industry

Participation and successful conclusion of the 4-week course results
in a guaranteed job placement for a maximum of T year in one of our
partner hotels. Focus for all students is on hotel employment, most
time being devoted to restaurant service, but also looking at front
office and housekeeping language. Upon completion of the course
students will feel comfortable using English in the role of their
chosen job placement.

After class Beyond

English

“Expand
and

Explore”

Beyond English is a dynamic new program where you can choose
from hundreds of courses offered around the city after school, in the
evenings, and on weekends. You can practice the language skills
learning something new or getting better at something you already
know how to do. Classes are delivered in different Colleges,
Community Centres and Professional Schools. Duration and
program costs vary according to the course selection. Students are
responsible for the cost of the extra-curricular activities.

Business
English

Customized
Programs

CET Vancouver offers specialised training programs specific to the
needs of international executives. Programs can be arranged starting
from one week minimum. CET Vancouver will create unique content
giving students a competitive advantage and confidence in their
ability to communicate in a business environment.
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Course Descriptions and Objectives: GENERAL ENGLISH

Morning Intensive

Low
2 months

Beginner

You will learn and grow confident using every day English. Upon
completion of the course, you will be able to talk about yourself,
your family, daily routines, along with giving and expressing
opinions in a variety of common settings.

High
2 months

You will build and expand your vocabulary so that you will be
able to describe past, present and future events in greater detail.
You will learn how to give opinions about past and present
experineces. You also will learn about expressing future plans.

Pre-
Intermediate
2 months

This is a course designed for students wishing to improve their
communicative ability in English in all four corea areas; speaking,
listening, reading and writing. At this level you have mastered
most of the basic grammar points but still have difficulty
expressing your thoughts and feelings cleerly.

Intermediate
2 months

Intermediate

You will learn to deal with most situations as a tourist in an
English speaking country. You will be able to take part and lead
factual conversations in a work environment and be able to write
letters and notes on familiar topics. Upon completion of the
course, you will be well prepared to take the Preliminary English
Test (PET).

Upper
Intermediate
3 months

You will gain exposure to texts from a wide variety of sources and
be able to talk with native English speakers on a wide variety of
topics. You will feel comfortable understanding English spoken
on radio and television programs. Upon completion of the course,
you will be well prepared to take the First Certificate in English
Test (FCE).

Advanced 3 months

Students will develop the skills for working, studying and living in
an English-speaking environment. Upon completion of the
course, students will be well prepared to take the Certificate in
Advanced English Test (CAE).

Proficiency 3 months

You will learn how to express yourselves precisely and fluently.
You will be able to talk about complex and sensitive issues
without awkwardness. Upon completion of this course, you will
be well prepared to take the Certificate of Proficiency in English
Test (CPE).
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Beginner

Pre-
Intermediate
[Intermediate

High/Advanced

Intermediate
and above

Beginner

Pre-
Intermediate/
Intermediate
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Communications
I-2 Low

Communications
3-4 High

Course Descriptions and Objectives: Afternoon courses

This course is designed to complement the morning courses that
beginner students take. Itisdesigned asa communications class
that touches on the four core areas of English; speaking,
listening, reading and writing. It offers expanded vocabulary
building, a wider exposer to different accents in the listening
section along with a greater chance to put their speaking skills
into practice.

Communications
5=7

This course is designed to complement the morning courses that
intermediate students take. It is designed as a communications
class that touches on the four core areas of English; speaking,
listening, reading and writing. It offers expanded vocabulary
building, a wider exposer to different accents in the listening
section along with a greater chance to put their speaking skills
into practice. Timed readings are also completed to help student
with their reading speed and comprehension. In giving a
presentation at the end of the month, students have the chance
to grow confident speaking in front of others.

Communications
8-10

This course is designed to complement the morning courses that
High Intermediate and Advance students take. Asa
communications class, it touches on the four core areas of
English; speaking, listening, reading and writing. Studentswill
develop their fluency and critical speaking skills through
discussions, presentations and debates. It offers a vocabulary
expansion section focussing on phrasal verbs, a wider exposer to
different accents in the listening section along with a greater
chance for students to put their speaking skills into practice.
Timed readings are also completed to help student improve their
reading speed and comprehension.

Cambridge
Business English
3 Month Course

The Cambridge Business English course is designed as a hands-
on approach to improving your business skills. It is designed to
improve your English by creating products, commercials and
giving presentations. The course offers the chance for students
to use their English in a real world business setting.

Elementary
Business English
2 Month Course

The Elementary Business English course is designed for High
Beginners looking to improve their English business language. It
offers the chance for students to expand their vocabulary and
build the fundamentals for business English. Students will get a
review of basic grammar forms and in the Case studies they will
have the chance to utilize their English.

Pre-intermediate
Business English
2 Month Course

The Pre-Intermediate/Intermediate Business English course is
designed for student looking to solidify their English business
language. Itis offers the chance for students to role play real life
situations using target language needed for the fundamentals of
business English. Case studies provide students with real world
business problems where students must find real world
solutions. A month end group presentation allows students to
gain confidence presenting in front of others
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January '12
Su M Tu W Th
2 3 4 5
8 9 10 I 12
15 16 17 18 19
22/29 | 23/30 2&/31 25

.

8 9 10
15 16 I7
22 23 21

8 9 10
15 16 17
22 23 21,

Tu

2

7 9
14 16
o1 23
28 30

Interchange Intro- Low Beginner

4 5
1 12
8 | I9
25 | 26

4 5
1 12
18 19
25 | 26

W Th
3 4

10 | 1T

17 18
24 | 25
31

School Calendar & Start Dates 2012

February 12

F Sa Su M Tu W Th F Sa
I 2 3 N

6 7 5 n 7 8 9 10 | II
13 4 | 13 | 14 | 15 | 16 | 17 | 18
20 | 21 19 | 20 21 | 22 | 23 | 24 | 25

6 7 I 2 3 4 5
13 I 6 8 9 10 | II 12
20 | 21 13 | 14 | 15 | 16 | 17 | I8 | 19
27 | 28 20 | 21 | 22 | 23 | 24 25 | 26

6 7

13 14 5
20 | 2I 2
27 | 28 19

F  Sa

5 6
2 | 13 N
19 | 20 11
26 | 27 18
25

6
13
20

27 | 28 | 29 | 30 | 3I
August'i2
Su M Tu W Th F Sa

2 3 4
7 8 9 10 11
14 15 16 17 18
21 | 22 | 23 | 24 | 25

26 27 28 29 30 31
Su M Tu W Th F Sa

3
6 7 8 9 10
13 14 5 16 17
20 | 2T | 22 | 23 | 24
27 | 28 | 29 | 30

March '12
Su M Tu W Th
I
4 6 7 8
1 2 3 | 14 | 15
18 19 | 20 | 21 | 22

10 11 12
17 18 19

13 14
20 21

o1 25 | 26 | 27 | 28 | 29 | 30
September ‘12
Su M Tu W Th F Sa

-
1T 12

9 10 13
16 17 18 19 20
23/30

7

14
21

8
15
22

December 12

Tu W Th

3 4 5 6

9 10 11 I2 13
16 17 18 19 20
23/30 | 2431 25 26 27

B

February 6

July 23

Interchange 1 - High Beginner
July 23

February 6

April 2

September 17

April 2

September 17

May 28" November 12 May 28* November 12
Interchange 2 - Pre Intermediate | PET Masterclass - Intermediate

Cambridge B

usiness English

February 6 July 23 February 6 July 23
April 2 September 17 April 2 September 17
May 28* November 12 May 28* November 12

| FCE Gold Upper Intermediate

CAE Results - Advanced

February 6 July 23 March 5 August 20
April 2 September 17 May 28 November 12
May 28* November 12

Proficiency Masterclass

March 5 August 20 March 5 August 20
May 28 November 12 May 28 November 12
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Program Schedule
Program Monday Tuesday Wednesday Thursday Friday

Schedule

Part Time 9-1I2a.m. 9-I2a.m. 9-1I2a.m. 9-I2p.m. 9-1I2p.m.
a.m.

20 Lessons of’

L5™
Ealltine 9 -12p.m. 9-12 p.m. 9 -12 p.m. 9 -12 p.m. 9 -12 p.m.
L5

*One lesson is 45 minutes
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Student Evaluation and Graduation Policies

EVALUATIONS

CET Vancouver will provide you with monthly evaluations which will give you feedback
about your progress.

I. During the month you will be assessed in your courses through a variety of methods.
Tests, skills assessments, presentations, participation, attendance, and assignments
will all be part of your grade.

2. Every Friday, you will take a Cambridge practice examination. It will help you and
your teacher evaluate your progress.

CERTIFICATE

At the end of your course, you can receive a Certificate from the school with program title
and highest completed level. In order to be awarded the Certificate, you must meet all of the
following criteria:

e maintain attendance of 80% or greater throughout the entire program

e agradeof 70% or greater on your monthly evaluation

Failure to meet these objectives will result in you being denied a certificate.

GRADUATION POLICY

Please note that graduation from CET Vancouver is not automatic. You must meet
the following requirements for promotion or graduation.

¢ maintain attendance of 80% or greater throughout the entire program and no more
than four absences per month

e grade of 70% or higher on your monthly evaluation (See student evaluation)

Course grades are the result of tests, assignments, quizzes, participation and
attendance.
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REQUIREMENT FOR PROGRESSION TO A HIGHER LEVEL

Your progression to a higher level is determined by the scores your achieve on your weekly
tests. The tests are broken down into the following language components:

Use of English (grammar)

Reading

Writing

Listening

Speaking (from Intermediate levels and higher only. The Beginner to Pre-
Intermediate Speaking scores are determined by the teacherin class)

[ B e i e R

Each section is equally weighed to make up the final test score.

You must have a 70% score on your monthly evaluation in order to progress to a
higher level.

In the Beginner to Pre-Intermediate levels, you will complete four weekly tests and your
evaluation score for each section will be averaged out to produce the section’s score on the
monthly evaluation.

Example; Julie Brown in the Interchange 2 Course

1&2 80% 85% 65% 100%
3& 14 90% 70% 70% 85%
5&6 75% 65% 75% 80%
7& 8 83% 70% 75% 83%
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